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“Handbook of Forms and Letters for Design Professionals”
The Handbook of Forms and Letters for Design Professionals is an easy-to-use and efficient resource of forms and

documents for everyone working in design-including engineers, architects, landscape architects, and interior designers who
support the multitude of administrative and project management requirements of a design firm.

The Society of Design Administration (SDA), in conjunction with the American Institute of Architects (AIA) and its documents program,

presents a full repertoire of procedural forms, documents, checklists, and spreadsheets used every day by design professionals in the
areas of:

Administration: Office Administration, Human Resources, Marketing, Accounting and Information Technology.

Project Management: Pre-bidding, Bidding and negotiation, Construction, Post-construction.

An accompanying CD-ROM provides more than 100 ready-to-use sample forms and documents, many of which can be reformatted to
meet users’ individual needs.
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