
 
ORDER FORM 

“Handbook of Forms and Letters for Design Professionals” 
The Handbook of Forms and Letters for Design Professionals is an easy-to-use and efficient resource of forms and 
documents for everyone working in design–including engineers, architects, landscape architects, and interior designers who 
support the multitude of administrative and project management requirements of a design firm. 
 
The Society of Design Administration (SDA), in conjunction with the American Institute of Architects (AIA) and its documents program, 
presents a full repertoire of procedural forms, documents, checklists, and spreadsheets used every day by design professionals in the 
areas of:  

Administration: Office Administration, Human Resources, Marketing, Accounting and Information Technology.  
 

Project Management:  Pre-bidding, Bidding and negotiation, Construction, Post-construction. 
 
An accompanying CD-ROM provides more than 100 ready-to-use sample forms and documents, many of which can be reformatted to 
meet users’ individual needs.  
 
 NAME: _________________________________________________________________________________________________ 
 
 FIRM: __________________________________________________________________________________________________ 
 
 ADDRESS: ______________________________________________________________________________________________ 
 
 CITY: _________________________________________________ STATE: __________________ ZIP: ____________________ 
 
 PHONE:_________________________________________________ FAX: __________________________________________ 
 
 E-MAIL : _____________________    _______________   __________ 

 
Price: $70.00 + $9.00 shipping & handling = $79.00 

 
Make check payable to Society for Design Administration and mail to: 

 
SDA Headquarters 
1844 Ardmore Blvd. 

Pittsburgh, PA 15221 
800.711.8199 

   
Or fax with credit card information to 412.243.5160 

 
  Master Card (   )       Visa (   )        American Express (   )     Amount being Charged $___________________

 
  Credit Card Number                                                         Exp. Date  

  Cardholder Name                     V-Code   

  Cardholder Signature             


